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Request for use of JCR and bar


The Head Porter will consider each application for an event.  If it will not disrupt events in the adjoining areas and does not breech the "noisy night" rule, which is no more than 15 noisy nights in the Michaelmas and Lent terms and only 3 in the Easter term on the first two weekends and on the final Friday, approval may be granted. 


Name of person who will be the responsible organiser and present at the event	……………………………………………………


Is the person an Undergrad or Grad?      ……………………        If not a Clare member please provide the name of their 


College	…………………………..……  Email address ………………………………Mobile phone number ……………………….. 


Date that the JCR and bar are needed  ……………………………..   Will tickets be sold at the door?  …………………….………..


How many are expected to attend?  ................................Will there be a band/live music or DJ? ………………………


What is the name of the event  ……………………………………………


I have given the document “Student Events in JCR – Rules & Safety Management “ to the person that will manage the event. They have been advised that stewards will be required if more than 100 guests use the area.


A copy of the UCS consent email is attached for non-Clare member events.


I have informed the enquirer that no food or drink other than that bought on Clare premises is to be consumed in the bar buttery & JCR


Bar team member name ……………………………….   Signature ……………………………………… Date ………………………


Approved by the Head Porter or delegated deputy………………………………….…………….……   Date  …………………….








